
          
 

                                                                                                       

 

  

1. TAP your STUDENT ID                                                          1. TAP your STUDENT ID                                                               6. Press END to Logout 
    on the YSoft SAFEQ terminal                                                   on the YSoft SAFEQ terminal       

                                                                    

 

2. Enter your PIN*                                         2. Enter your PIN* 
    

                            

3. To Release all jobs, Press PRINT button                        3. Press COPYING / SCANNING button 

             

4: Monitor job print status              4: Select Copy on the photocopier panel   

                           

   5. Press END to logout     5. Press COPY button to start copying 
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Scan To USB 

 

Print From USB 

 

1. TAP your 

STUDENT ID 

 

1. TAP your 

STUDENT ID 

2. Enter your PIN* 2. Enter your PIN* 

3. Plug in 

USB and 

press 

COPYING / 

SCANNING 

3. Plug in USB and 

press COPYING / 

SCANNING 

4. Select 

COPY on the 

photocopier  

panel 

4. Select 

COPY on the 

photocopier 

panel   

5. Load the 

desired paper 

and press 

SCAN. A PDF 

file will be 

created upon 

successful 

scanning. 

5. Find your file in the 

USB and press PRINT 

 

  

NOTE: Only PDF, TIFF, 

JPEG, XPS files can be 

printed.  

6. Press END 

to logout 

6. Press END 

to logout 
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CLOUD PRINTING 

 

CLOUD SCANNING 

 

1. Upon 

login press 

COPYING / 

SCANNING. 

1. Upon login 

press COPYING 

/ SCANNING 

2. Select the 

CLOUD 

options.  

Login to your 

CLOUD 

account.  

2. Select the 

CLOUD options.  

Login to your 

CLOUD account.  

3. Please find 

the files and 

press PRINT. 

 

 

NOTE: Only 

PDF, TIFF, 

JPEG, XPS files 

will be printed 

4. Choose 

PRINT option 

then press 

START to 

print. 

3. Select folder 

to save the 

document.  

Then press 

SCAN to 

continue.  

 

4. Choose SCAN 

option then 

press START to 

scan. 

 

5. Press END 

to logout. 

 

5. Press END 

to logout. 



          
 

                                                                    

 

 

    

    

 

1. Log into POD Online. Click on POD Dashboard                 1. Log into POD Online. Click on POD Dashboard  

                                                                                                             

 

2. Layout of POD dashboard                   2. Click on Generate PIN to get a new PIN 

                                

 

                    3. New PIN will pop up and an would be sent to your email. 
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CHANGE PIN 

 

MICHEAL TAN 

0123456 
0123456 

MICHEAL TAN 



          
 

   

                        

 

 

  

1. Open browser (Chrome/Firefox/IE). Key-in URL https://podmobilep.taylors.edu.my and enter username (Student’s ID) & password. 

               

2. Press “Browse File” icon and select the file to be uploaded. 

 NOTE: PDF, DOC, DOCX, XLS, XLSX, PPT, PPTX, JPG, PNG, TIFF files are supported. 
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https://podmobilep.taylors.edu.my/


          
 

 

 3. Press “UPLOAD” to upload your document. Once you have uploaded it, go to the photocopier and login to print your document.  

 NOTE: PDF, DOC, DOCX, XLS, XLSX, PPT, PPTX, JPG, PNG, TIFF files are supported. 

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 4. Press “Print” to upload your document. Once you have uploaded it, a successful message will pop out. 

NOTE: PDF, DOC, DOCX, XLS, XLSX, PPT, PPTX, JPG, PNG, TIFF files are supported. 

 

              5. Then, go to the photocopier and login to print your document.   



          
 

 

                                        

 

 

 

        1. Upon login, select TOP UP 

               

         2.  Enter your email, phone number and select the top up amount.  

                   

       3. You will be directed to our payment gateway provider, iPay88.  

Choose your payment method, and then press PROCEED.                
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